
     
    

   
    

 
 

   
 

        

                 
            

 

           

 

 

               
                    
               
            

 

 

  

Meisler Hall, Suite 1100 
390 Student Center Circle 

Mobile, AL 36688 
(251) 460-6251 

registrar@southalabama.edu 

How to Register for Classes from a Plan 

To register for classes, the user will either utilize a saved plan, or search for individual classes 
using the steps outlined in the previous section “Plan Ahead”. 

First, the user must select a registering term for registration. 

While the screen looks similar to the “Plan Ahead” section, the “Register for Classes” section 
has a few additional tabs at the top. Here the user can Find Classes, Enter CRNs, Load Plans, or 
view the current schedule and options. Establishing a “Plan Ahead” schedule allows the user to 
quickly register for the desired classes in a single transaction. 
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The user will select the “Plans” tab to view any saved plans. Next, the user can view the sections 
of the courses listed in the plan. Courses can be added to the summary by selecting the “add” 
button next to each course, or in batch by selecting the “Add All” button in the top right corner. 

In the bottom left section, the user can view the visual representation of courses on a weekly 
schedule. By selecting the schedule details tab, the user can view the meeting time, instructor, 
location, and additional detail for the course. 
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Once courses have been loaded into the summary, the user will select the submit button to 
complete the registration process for the courses. 

After submitting the courses for registration, any errors will be displayed. For example, in the 
screenshot below, the MGT 305 course is restricted by the college and would require an override 
prior to registering. However, the remaining classes have been registered and appear on the 
user’s schedule. 
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Once the user has completed registration, the user can view the schedule by choosing the 
“schedule and options” tab. This will allow the user to view and print the current schedule. By 
selecting the print icon in the top left corner the user will be able to generate a paper copy of the 
schedule or save it as a PDF. 

The print version is shown on the next two page. The first page shows a list view of the schedule 
and the second page shows the weekly visual representation of the schedule. 
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