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How to Register for Classes from a Plan

To register for classes, the user will either utilize a saved plan, or search for individual classes
using the steps outlined in the previous section “Plan Ahead”.

First, the user must select a registering term for registration.
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While the screen looks similar to the “Plan Ahead” section, the “Register for Classes™ section
has a few additional tabs at the top. Here the user can Find Classes, Enter CRNs, Load Plans, or
view the current schedule and options. Establishing a “Plan Ahead” schedule allows the user to
quickly register for the desired classes in a single transaction.
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The user will select the “Plans” tab to view any saved plans. Next, the user can view the sections
of the courses listed in the plan. Courses can be added to the summary by selecting the “add”
button next to each course, or in batch by selecting the “Add All” button in the top right corner.
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In the bottom left section, the user can view the visual representation of courses on a weekly
schedule. By selecting the schedule details tab, the user can view the meeting time, instructor,
location, and additional detail for the course.

B schedule iE schedule Details

Class Schedule for Spring Semester 2022
~ Am Lit after 1865 | English (EH) 226 Section 103 | Class Begin: 01/10/2022 | Class End: 05/05/2022 Pérding

01/10/2022 - 05/05/2022 | = m T H T S| 09.05AM - 09.55 AM Type: Ciass Location: Main Building: Humanities Room: 0148
Instructor: Qwsley, Jessica (Primary)
CRN: 23979

Message: Pending | Hours: 3 | Level: Undergraduate | C Main | Schedule Type: Lecture-Web Enhanced | Instructional Method: Web-Enhanced Course | Grade
Mode: Standard Letter | Waitlist Position: 0 | Notification Expires: None

» General Biology | Lab | Biology (BLY) 121L Section 104 | Class Begin: 01/10/2022 | Class End: 05052022 Pending

011102022 - 05/0512022 [s m[TQlT/F]s| 12:20 PM- 02:50 PM Type: Class Location: Main Building: Life Sciences Room: 0225
Mo specified Instructor

Panels ~ |
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Once courses have been loaded into the summary, the user will select the submit button to
complete the registration process for the courses.
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After submitting the courses for registration, any errors will be displayed. For example, in the
screenshot below, the MGT 305 course is restricted by the college and would require an override
prior to registering. However, the remaining classes have been registered and appear on the
user’s schedule.
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Once the user has completed registration, the user can view the schedule by choosing the
“schedule and options” tab. This will allow the user to view and print the current schedule. By
selecting the print icon in the top left corner the user will be able to generate a paper copy of the

schedule or save it as a PDF.

« SelectaTerm =« Register for Classes

Student - Re

FogCasses  Enter CRN P el O
Summary ‘_‘|
Taems Spreg Semester
Toe *  Dwsn ooy CRN Scnaen Type Crave Mooy Love Sy Fan [T S Mg -2
S AL e S365 2, v 1 i Lctre-iet rnanced  SUnau Lane Undarpcuste = AN Bt vt Regriernt1
Qanens Buied ) Y1, 101 3 w0030 Lacture-tet Ernanced  Slandad Late Urdeystuste Mo MDY Regateres “ieb Regmered "1
Qaneosd Bakedy LG Y 1L ] oM Lot Es 0 Peone 1ST6202Y Repatsrer “Web Regmeres1
Oty Seevce Masgopmant - W HTM 438 T 3 24077 Lechrs-Blnded Sndard Lete Urdergracuate Mone WG Regaienes “Web Registernd™1
Suslanatis ang Eco-Tountm MTM 210 T '} ol Lechretiac-Benoed Elandard Lede urdergaciste e 1N Aegsternd "Web Registered™.
Rapcant
Torwt bicnars | Rongiwtered: 14 | Billing: 14 | CEUC O | Min: | Max: 19
I soneoum Detass
Chass Schadule for Spnag Semester 7037
Sunday Mondry Tursaary Wetsesdey Thursday Friday Saturday
tam
12m 1
3 s d— | ] = —
= e —
Fares sl

The print version is shown on the next two page. The first page shows a list view of the schedule
and the second page shows the weekly visual representation of the schedule.
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University of South Alabama

Test Student Spring Semester 2022 Schedule

Classification: Junicr Level: Undergraduate

College: College of Ed and Prof Studies Major: Hospitality & Tourism Mgmt.

Title

Tee Bogy |
General Biclogy | Lab

Am Lit after 1885

Quality Service Management - W

Sustainable and Eco-Tounsm

Course Details CreditHours  CRN
BLV 121 100 5

BLY 121L 104 10 20234
EH 226103 a0 23070
HTM 435701 30 24077
HTM 410701 40 24240

Total Hours | Registered: 14 | Billing: 14 |CEU: 0
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Times
115 AM- 1205PM
Main, Life Sciences Lecture Hall, 0003
Chupp. Adam

01/10/2022 - 05/0572022
12:20 PM - 02:50 PM
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This is a general view of your term schedule. Download your schedule for a weekly view.
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